COMMITTEE SHEET
 2012-2013


Parent Name: ______________________ Child’s Name:  _________________
Phone number:______________ E-Mail :_______________________________ 

Child’s Class:   (Circle One)      Young 3’s        3’s

4’s        

Parents play a crucial role in the operation of our school.  One parent from each family 
is REQUIRED to serve as a board member or act as a member of one of the following committees.  Please indicate your first and second choices.  You will be advised which committee you have been placed on. 
BOARD OF DIRECTORS:
____ 

Must be able to attend monthly board meetings.  Each of these positions holds a vote when decisions are made by the Board.

President       Vice President     Treasurer    Secretary     Advisor

FUNDRAISING COMMITTEE:
___ (Fundraising Chairperson is on the board)
Help organize, tally several fundraising events throughout the school year.  As a member of the fundraising committee, you can choose to handle a specific event below.
____ Scrips (distribute flyers, collect orders, distribute gift cards)

____ Square 1 Art (distribute flyers, collect orders, distribute products)

____ Pajama Parties (distribute flyers, sign up sheets, arrange chaperones)

____ Yankee Candle (distribute flyers, collect orders, distribute products)
____ KidStuff Books (distribute books, collect orders, distribute products)

TUITION COORDINATOR:     _____

Collect and deposit tuition on a monthly basis.  Compile spreadsheet on tuition paid.   
WEBSITE COORDINATOR:      _____
This coordinator will keep the web site current with information.  The coordinator will also work with the board to continue to develop and update the school’s website. 

COMMITTEE SHEET cont’d

PURCHASER:      _____

Purchase supplies on a monthly basis (or as needed) at Dollar store/Target/Grocery Store/Costco

SCHOLASTIC COORDINATOR:      _____

The coordinator is responsible for the Scholastic program by distributing flyers, collecting orders, placing order, and distributing books. (Occurs monthly)

SUBSTITUTE/AIDE:
Certified ___
Not Certified ___

Fill in as teacher in your child’s class when needed

HOSPITALITY:  ___

Bake (store/bake) for Back-to-School Night, Open Parent Meetings, Basket Wrappings, Toy Cleanings.  Also responsible for set up refreshments and clean up at various events throughout the year (Open House, Back to School Night, Fundraising events, etc.)  (Maximum 8)
CLASS MOTHER:
___

Take pictures for field trips/parties, Assist during school photos, emergency phone chain, create snack calendar, reminder calls/emails for upcoming general meetings etc.
CLASSROOM CLEANING:   ___

Light dusting and vacuuming of the classrooms on a monthly basis – at least 8 parents needed
COOPERATIVE FATHERS:

____

Fathers needed to assist on an as needed basis with areas such as plumbing, maintenance, landscaping, etc.
SCHOOL CLEANING:
_____
Cleaning of floors and bathrooms on a weekly basis.  This will be rotated between 8 parents.
PLAYGROUND MAINTENANCE:
_____
General maintenance of the playground which includes weeding, blowing leaves, spring cleanup, etc.
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